MYHHIUTIAJIbHOE 0I0/’KETHOE I0IKO0JbHOE 00pa30oBaTe/ibHOE YUpeKIAeHne
ropoaa PocroBa-na-/lony «Jlerckuii cax Ne 80»

BopoBckumx
Hapexpaa
HukonaeBH

IIpunsiro YTBEPXIAIO

O6mum coopanuem padotanukoB MBJIOY Ne80 3aB. MBJIOY Ne80
[Iporokon O61ero codpanust padotHukos Ne 1 H.H.boposckux
ot 15.09.2022 [Tpuka3z Ne 44

ot «15» 09. 2022.

IHOJOXEHHUE
OBb APXUBE MB/J10Y Ne 80

1. O0mue moJioKeHUs1

1.1. Tlomoxenwe 00  apxXxuBe  MYHHUIMNAIBHOTO  OOHKETHOIO
JOIIKOJILHOTO 00pa3oBaTeNbHOTO yupexaeHus: r. PoctoBa-Ha-Jlony «J/leTckuit
cax Ne 80» (manmee — MBJZIOY Ne 80) pa3paboTaHO B COOTBETCTBUH C TIPUMEPHBIM
MOJIOKEHUEM 00 apXHBE OpraHU3alUU, YTBEPKICHHBIM IIprKa3oM PocapxuBa ot
11.04.2018 Ne 42.

1.2. Apxus MYHULUATIAIBHOTO OIOKETHOTO JOIIKOJIBHOTO
o0Opa3oBarensHOTO yupexaeHus ropoaa PocroBa-na-Jlony «/lerckuit cam Ne 80»
BBICTYIIA€T UCTOYHUKOM KOMIUIEKTOBAHUSI TOCYAAPCTBEHHBIX, MyHUIIUIIATbHBIX
apxuBoB (najgee — Apxus MBJIOV).

1.3. ApxuB MBJIOY co3maeTcs Ha  TpaBax  CTPYKTYpHOTO
NOJPA3ICNEHUsl, OCYLIECTBISIOIIET0 XpPAaHEHHWE, KOMIUIEKTOBAHHE, YYET U
UCIIOJIb30BaHUE JOKyMeHTOB ApxuBHoro ¢ounaa Poccuiickoit deneparuuy,
JIOKyMEHTOB BpeMEHHBIX (CBbIlie 10 JIeT) CPOKOB XpaHEHUS, B TOM UHUCIE IO
JUYHOMY COCTaBy, 0Opa30BaBUIMXCS B ACSTENBHOCTH OpPraHU3allMU, a TaKkKe
MOATOTOBKY JIOKYMEHTOB K TIlepeJjadye Ha [OCTOSHHOE€ XpaHCHHUE B
roCyJJapCTBEHHBIN apXUB, HICTOYHUKOM KOMIUIEKTOBAHUSI KOTOPOTO BBICTYMAET
JICTCKUM cajl.

1.4. ApxuB MBJIOY B cBoeil JAeATETLHOCTH PYKOBOJICTBYETCS
denepanbHbiM 3akoHOM 0T 22.10.2004 No 125-03 «O06 apxuBHOM Jeic B
Poccurickon @enepauun», 3aKOHaMH, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
Poccuiickoit ®enepanun, cyonekTtoB Poccuiickoit ®enepanun B cdepe
apXMBHOTO JieJla W JEJONPOU3BOJACTBA, MpPABUIAMU OpPraHU3AllMU XPaHEHUS,
KOMITJIEKTOBAHMSI, y4e€Ta W WCIOJIb30BaHUS JIOKYMEHTOB ApxuBHOro (oHma
Poccurickon denepannu U Ipyrux apXUBHBIX JOKYMEHTOB B I'OCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOT'O CaMOYTIPABJICHUS U OPTaHU3aLHSIX.



I1. CocTaB nokymentoB Apxusa MbB/10Y

2.1. ApxuB MBJIOY xpanur:
a) IOKYMEHTBI IIOCTOSIHHOTO U BpeMeHHbIX (cBbIlIe 10 JIeT) CpOKOB XpaHEHUs, B
TOM YHCJI€ TOKYMEHTHI 110 JINYHOMY COCTaBy, 00pa30BaBIIUECS B IESITEIBHOCTH
MYHHUITUTIATHFHOTO OFOPKETHOTO JIOIIKOJIBHOTO 00pa30BaTEILHOTO YUPEIKIACHUS
ropozaa PoctoBa-Ha-Jlony «JleTckuii cag Ne 80»;
0) TOKYMEHTHI MOCTOSIHHOTO XPaHEHUsI W JOKYMEHTHI MO JIMYHOMY COCTaBYy
dbonma(0B) opraHU3aNMA MPEAINICCTBEHHUKOB (TP MX HAJTHMYHHN);
B) apXUBHBIC (DOH/IBI TUYHOTO MIPOUCXOXKICHUS (TIPU UX HATHYHUN);
r) ¢poHa Mojb30BaHus (apxuBa) (IIPU HAJTUYIUH);
1) CIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTaM W YYETHBIE JOKYMEHTBI
ApxuBa MB/IOYVY.

II1. 3agauu Apxusa MBJIOY
K 3amauam Apxua MBJIOY otHOCSATCS:

3.1. Opranuzanusi  XpaHEeHUsT  JIOKYMEHTOB, COCTaB  KOTOPBIX
IIPENYyCMOTPEH MYHKTOM 5 HacTosuero [lonoxenus.

3.2. KowmmnekroBanue ApxuBa MBJIOY JOKyMEHTaMH,
oOpa3oBaBIIMMUCA B  JEITEIBHOCTH  MYHUIUNAIBHOTO  OIOKETHOTO
JOIIKOJILHOTO 00pa30BaTeNIbHOIO  y4pexkJeHus ropojga PocroBa-Ha-lloHy
«JleTckuii cam Ne 80».

3.3.  Yuer NOKyMEeHTOB, HaXoAAIIuXcs Ha XpaneHu# B Apxuse MBJIOVY.

3.4. Vcnonb3oBaHHE JOKYMEHTOB, HAXOASIIUXCS HA XpaHEHUU B ApXUBe
MBJIOY.

3.5. TloarotoBka M cBOEBpeMEeHHas mepenada JOKYMEHTOB APXHWBHOTO
donaa Poccuiickoit deneparuu Ha MOCTOSHHOE XpaHEHUE B TOCYAapCTBEHHBIN
apXHB.

IV. ®ynukuun Apxusa MB/10Y
ApxuB MBJIOY ocymiecTBisieT cneayromnme QyHKInu:

4.1. Opranuszyer nOpueM JOKYMEHTOB TOCTOSIHHOTO M BpPEMEHHBIX
(cBpiie 10 ;eT) CpOKOB XpaHEHHs, B TOM 4YHUCJIE IO JIMYHOMY COCTaBy,
00pa30BaBIINXCA B JCATEIBHOCTH MYHHUITUTIAIBHOTO OFOIKETHOTO JIOITKOJIBHOTO
o0pa3oBaTenbHOTO YUpekaeHus ropoja Pocrosa-na-Jlony «Jletckuii cam Ne 80».

4.2, Bener yuer nokymMeHTOB U (pOHAOB, HAXOMSIIMXCS HA XpaHEHUU B
Apxuse MB/IOYV.

4.3. IlpencraBnsieT B TOCYJAapCTBCHHBI apXWB YYETHBIC CBEICHUS 00
o0beMe u coctaBe xpansumxca B Apxuse MBJIOY nokymeHTOB ApXHMBHOIO
donma Poccuiickoit denmepanuu W APYyrUX apXUBHBIX JIOKYMEHTOB B
COOTBETCTBHH C TOPSIAKOM TOCYJApPCTBEHHOTO y4eTa JTOKYMEHTOB APXHBHOIO
donma Poccuiickoit deneparum.



4.4. CucremMaTu3UpyeT M pa3MelIaeT JTOKYMEHThI, MOCTYMaroulue Ha
xpaneane B ApxuB MBJIOY, oOpa3oBaBmmecss B XOJ€ OCYIIECTBICHUS
JEATEIIBHOCTH YUPEKICHUS.

4.5. OcymiecTBIsIeT MOJTOTOBKY U MIPEACTABIISCT:

a) Ha PAaCCMOTPEHHE M COIIacoBaHME dKcmepTHoW komuccuu MBJIOY Ne 80
ONMKMCHU JeJl TOCTOSHHOTO XpaHEeHHs, BpeMeHHbIX (cBbimie 10 JeT) cpokos
XpaHEHHUs, B TOM YHUCIIE MO JUYHOMY COCTaBY, a TaKX€ aKThl O BBIJACICHUU K
YHUYTOXEHUIO apXMBHBIX JOKYMEHTOB, HE MOJJICKAIIUX XPAHEHUIO, aKThl 00
yTpaTe JAOKYMEHTOB, AaKTbl O HEUCIPABUMBIX [TOBPEKICHUSIX apXUBHBIX
JIOKYMEHTOB;

0) Ha YTBEpXKIEHUE OHKCIEPTHO-MPOBEPOYHON KOMHUCCUH (PeaeparbHOTO
roCyJapCTBEHHOI0 apXWBa WJIHM YIOJIHOMOYEHHOIO OpraHa HCIOJHHUTEIbHON
BiacTu cyowbekta Poccuiickont @eaepanuu B cepe apXuBHOro Jena (nainee —
OIIK apXUBHOTO yUpekKIEHUS) OMUCH JIeJ] IIOCTOSTHHOTO XPaHEHUS;

B) Ha coryiacoBanue OIIK apXWBHOIO y4YpekJIEHHS WIH TOCYJIapCTBEHHOIO
apxuBa cyobekTa Poccuiickoil denepanuu (MyHUIIMIAIBHOTO ApXUBa) B Cllydae
HAJIEJICHHUs] €r0 COOTBETCTBYIOIIMMH MOJHOMOYMSIMU OMHMCH JEJ IO JHUYHOMY
COCTaBY;

r) Ha corjacoBanue OJIIK apXMBHOTO Yy4YpeXJIEHUS WM TOCYIapCTBEHHOIO
apxuBa cyonekTa Poccuiickoit deneparuu (MyHUIIMTIAIBHOTO apXUBa) B ClIydae
HAJICJICHUs] €ro COOTBETCTBYIOIIMMH MOJHOMOYMSIMM aKThl 00 yTpare
JIOKYMEHTOB, aKThl O HEUCTIPABUMBIX TTOBPEXKACHUSX apXUBHBIX IOKYMEHTOB;

1) Ha yTBepkaeHue 3apeayomemy MBJIOY onucu aen noCTOSHHOTO XpaHEeHHs],
OTMKCH BpeMEHHBIX (CBBIIIE 10 JIeT) CPOKOB XpaHEHUS, B TOM YHCIIE OIUCH JEJI TIO
JUYHOMY COCTaBY, aKThI O BBIJICJICHUU K YHUUTOXEHUIO apPXUBHBIX I0OKYMEHTOB,
HE TOMJIekKAIIMX XPaHEHUIO, akKThl 00 yTpare JOKYMEHTOB, akTbl O
HEUCTPABUMBIX  TOBPEKJICHUSIX apPXMBHBIX JOKYMEHTOB, YTBEPXKJICHHBIC
(cornmacoBannbie) DMK mmu rocygapcTBeHHBIM apXuBoM cyObekTa Poccuiickoii
Oenepanuy  (MyHULMIAIBHBIM ~ ApPXUMBOM) B CIlydae HAJACIEHUS  €ro
COOTBETCTBYIOIIMMU MTOJTHOMOYHUSIMH.

4.6. OpranmsyeT mnepenadyy JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit
®denepalvy Ha TOCTOSHHOE XpPaHEHUE B FOCYJapCTBEHHBIN apXUB.

47. OpraHu3yeT W NPOBOOUT 3IKCIEPTU3Y LEHHOCTH JOKYMEHTOB
BpeMeHHBIX (CBbIIIE 10 JI€T) CPOKOB XpaHEHHUsI, HAXOASAIIMXCS Ha XpPaHCHUU B
Apxuse MBJIOVY, B uensix orbopa JAOKYMEHTOB [Jisi BKJIIOUYEHHUS B COCTaB
ApxusHoro ¢onna Poccuiickoit denepariu, a TakKe BBISIBICHUS TOKYMEHTOB,
HE NoJIeKaIINX JalbHEeNIIeMy XpaHEeHHUIO.

4.8. TIpoBoaUT MEpONPUATHSI TIO 0OECTICUCHUIO COXPAHHOCTH JIOKYMEHTOB,
HaxoAImuxcs Ha xpaHeHuu B Apxuse MBJIOY.

49. Opranuzyer wuHPOPMHUpPOBAHHE PYKOBOJCTBA U PaOOTHHKOB
OpraHu3allMy O COCTaBe U coJepkaHuu JokyMeHToB ApxuBa MBJIOY.

4.10. WudopmupyeT MOJB30BATENCH MO BOMPOCAM MECTOHAXOXKIACHUS
apXHUBHBIX IOKYMEHTOB.



4.11. VicnosHseT 3ampochl MOJb30BaTeNied, BBIAACT APXUBHBIE KOMUU
JIOKYMEHTOB, ApXWBHbBIEC BBIMUCKHU U APXUBHBIE CIPABKH.

4.12. OcymecTBaseT BEICHHE CIPABOYHO-TIONCKOBBIX CPEICTB K
nokyMeHtam Apxusa MBJIOVY.

4.13. YdactByeT B pa3paboTke nokanbHbiXx akToB MBJIOY mo Bompocam
apXMBHOTIO JIeJa U JIeJI0NPOU3BOJICTBA.

4.14. Oka3pIBacT METOAMYECKYIO IIOMOIIIb:
a) cimyxk6e nmemomnpousBogcta MBJIOY B cocTaBieHMM HOMEHKJIATYpPHI JIEI,
dbopMupoBaHUU U OPOPMIICHUU JIETT;
0) CTPYKTYypHBIM Tmojpa3jaeieHusM U padotHukam MBJIOY B moarotoBke
TOKyMEHTOB K niepenaye B Apxus MB/IOVY.

V. IlpaBa Apxusa MB/I0Y
5.1. Apxus MBJIOY umeeT npago:

a) MPEICTABIATh 3aBEAYIOLIEMY MBAOY MPEIJIOKEHUS o
COBEPUICHCTBOBAHUIO OPTaHU3AlMU XPaHEHUs, KOMIUIEKTOBaHUSA, Yy4yeTa H
WCIIOJIb30BaHUs apXUBHBIX JOKyMEHTOB B Apxuse MbBJIOVY;
0) 3ampamuBaTh B CTPYKTYPHBIX MOAPA3AEICHUAX YUPEKICHUS CBEICHUA,
HeoOxoaumble it padotel ApxuBa MBJIOY (npu Hanuuun);
B) JaBaTh PEKOMEHJALMH CTPYKTYPHBIM NOJAPA3JIECICHUSIM OpPraHU3ALMH I10
BOIIPOCaM, OTHOCSIIUMCS K kKomrieTeHinu Apxusa MBJIOY (npu Hanuyum);
r) uHGQOPMUPOBATh CTPYKTYpPHbIE TOJpa3feieHUusl JAETCKOro caja o
He0o0XoaMMOCTH niepenaun JokyMeHToB B ApxuB MBJIOVY (nipu Hanuuun).
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