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1. O01mMe MoJI0KEeHUA

1.1. Hacrosmee moOn0XKEHUE SBIAETCS JIOKAIBHBIM  IPABOBBIM  aKTOM
MYHHUIIUTIATBHOTO OIOIKETHOTO JOUIKOJILHOTO 00pa30BaTEIbHOTO YUPEKICHUS
roposia PoctoBa-na-Jlony «Jletckuit cam Ne 80» (manee MBJIOVY), spnsronumMcs
ONEPATOPOM MEPCOHAIIBHBIX JaHHBIX.
1.2. Hacrosimiee monokeHue yCTaHaBIMBAET MOPSIOK OCYLIECTBICHUS ONlepalui
C IEPCOHATBHBIMU JAHHBIMU COTPYIHUKOB MPEINPUATHS.
1.3. Hacrosiee nonoxxeHue pa3paboTaHo B MEIISX:
® perlaMEHTAllMU MOpsAJiKa OCYIIECTBICHUS ONEpaluid C MepCOHATIbHBIMU
JAHHBIMU COTPYIHUKOB MIPEANPUSITHUS;
e obOecnieueHus TpeboBaHuii 3akoHa Ne 152-D3 U MHBIX MPaBOBBIX AKTOB,
PETYAUPYIOIINX UCIIOJIb30BAHUE MTEPCOHAIIBHBIX JaHHBIX;
® YCTaHOBJICHHS TpaB U oOsa3aHHOCTEH coTpyaHukoB MBJIOY No 80 B
4acTU padOThI C IEPCOHATLHBIMU JJAHHBIMU;
® YCTaHOBJICHHUS] MEXaHU3MOB OTBETCTBEHHOCTH COTPYIHMKOB MPEATPUITHUS
3a HapylUIEHUE JOKAJIbHBIX HOPM, a TakKe MOJIOKEHUM (deaepaabHoro,
PETHOHATBHOTO M MYHHUIIMIAIBHOTO 3aKOHOJATENIbCTBA, PETYIHPYIOIINX
MCIIOJIb30BAHUE TIEPCOHABHBIX JJAHHBIX.
1.4. Hacrosiee MOJIOKEHUE BCTYMAET B CHUIYy B MOMEHT €r0 YTBEPKICHHUS
OTHCNbHBIM TpuKa3zoM 3aBeayromero MBJIOY wu geiictByer OeccpodHo [0
3aMEHbI HOBBIM JIOKAJIbHBIM IIPAaBOBBIM aKTOM aHAJIOTMYHOTO HA3HAYEHUSI.
1.5. KoppeKTupoBKa HACTOSLIETO MOJIOKEHUSI OCYIIECTBISETCS OTIAEIbHBIMU
npukazamu 3aseayromero MB/IOV.
1.6. Bece corpynnnku MBJIOY 03HakaMJIMBarOTCSI ¢ HACTOSIIMM ITOJIOKEHUEM B
CIIEIIUAJIBHOM KypHaJIe yueTa Mo pOCIUCh.
1.7. OrpannyeHne HECAHKIIMOHUPOBAHHOTO JOCTYNA K MEPCOHAIBHBIM JaHHBIM
obecneunBactcss MB/IOY u cHuMaeTcs B MOMEHT UX O0OC3JIMUMBAaHUS, a TAKKE
[0 UCTEYEHUH 75 JIET UX XPAaHEHMS, €CIIM MHOE HE YCTAHOBJIEHO 3aKOHOM WIIH
pelIeHrneM PyKOBOJICTBA MPEPUITHS.
1.8. OcHoBHBIM uHpacTpykTypHbIM pecypcom MBJIOY nns ocymiectBieHus
orepaluii ¢ MepCOHATBHBIMY JTAHHBIMU SIBIISIIOTCS WH()OPMAIIMOHHBIE CUCTEMBI,
MPENICTABIISIONINE COOOI:
® KOMIUIEKCHl ABTOMATU3MPOBAHHON OOpPabOTKH TMEPCOHANBHBIX JTAHHBIX
(O3BOJISIONMIMX OCYIIECTBIISATh ONEPaIMU ¢ MEPCOHAIBHBIMU JAHHBIMU B
BUjie (ailyioB, JOCTYNl K KOTOPBIM PETYJIUPYETCS B COOTBETCTBUMU C
MOJIOKEHUSMM JIOKaJIbHBIX MpaBoBbix akTtoB MBJIOY, denepanbHbiX,
peruoHanbHbIX U MyHULMNanbHbIX HITA);
® JIOKYMEHTAIIMI0O Ha OYMaXHBIX HOCHUTENSIX (JIOCTYNl K KOTOPBIM TaKkKe
OCYILIECTBIISIETCS B COOTBETCTBUU C MOJIOKEHUSMHU JIOKAJIbHBIX ITPABOBBIX
aKTOB M 3aKOoHoOjIaTeNbcTBa PD).



2. Kputepun oTHeceHHs1 HH(POPMALUHM 0 PA0OOTHUKAX K MEPCOHAIbHBIM
AAHHBIM

2.1. Hacrosimiee MogoKEeHHWE YCTAHABIMBACT, YTO K IMEPCOHAJBHBIM JaHHBIM
paboTHHMKa OTHOCSTCS Jto0ast nHpopMmaius o HeM, B ToM yucie @. U. O., gara
POXKICHUSA, aJpec PErucTpaldyd WIH TMPOKUBAHUS, CEMEHHOE MOJI0XKEHNUE,
oOpa3oBaHue, ypOBEHb JOXO/IOB.

2.3.  JlocTOBEpHOCTb MEPCOHANBHBIX  JaHHbIX paboTHukoB  MBJIOY
ONpENENAETCS UCXO U3 UX M3HAYAIBHOTO pa3MEUIEHUs B TaKUX JOKYMEHTaX
KaK:

® [IACHOPT WUJIM UHOU UCTOYHUK, YIOCTOBEPSIOUINNA JTUYHOCTh pA0OTHUKA;

e TpyldoBas KHWXKKa (32 HCKIIOYEHHWEM TeX ciiydyaeB, korga MB/IOY
SBIIICTCS JUISl COTPYIHHMKA IMEPBBIM paboTomareseM, MO0 yJacTBYeT B
BOCCTaHOBJICHUHU YTEPSHHON TPYIAKHUKKH);

® CBUJETEILCTBO MEHCUOHHOTO CTPaXOBaHUS;

® BOCHHBIN OWJIET U MHBIC IOKYMEHTHI BOMHCKOTO yYeTa;

e uruioM 00 00pa3oBaHNH;

e cBuAeTeabCcTBO 0 Hannmunu MHH.

OtaenbHBIM Npuka3zoMm 3aBenytomero MBJIOY Moryt ObITh OompeiesieHbl UHbIC
JIOKYMEHTBI, KOTOPBIE PAacCMaTpPUBAIOTCS KaK HOCUTENIHW JOCTOBEPHBIX
MEPCOHANBHBIX JTaHHBIX.

2.4. PyxoBomuTenb, IJaBHBIM  Oyxraiarep  oOecCleuYMBaeT  MPOBEPKY
BBIIICTICPEUUCIICHHBIX ~ JIOKYMEHTOB, COJIEpKAIllUX TMEePCOHATIbHBIC JaHHBIC
COTPYIHHMKOB, Ha TIpeIMeT TMOMJIWHHOCTH, a TakXke oOecrneuynBaeT Mpu
HEO0OXOIMMOCTH UX BPEMEHHOE XpaHEHNE B YCTAHOBIICHHOM TIOPSIIKE.

3. Onepanum ¢ NepCOHAJIbHBIMHU JAHHBIMU

3.1. Hacrosimee mnonoxkenue ycrananupaeT, yto MBJIOY ocymecTBuser
CJICYIOIIHE OTIEPALMH C TIEPCOHAIBHBIMHU TAaHHBIMU PAOOTHHUKOB:

® TIONYy4YCHHUE;
e 00paboTka;

e Tepenaya;

e OJIOKUPOBAHUE;
® XpaHCHHE,;

® JIUKBHJAIIHS.

3.2. ITox MOJIyYEHUEM MePCOHATBHBIX JaHHBIX TMOHUMAETCS
MOCTEA0BATENbHOCTh JAEHCTBUI, CBSI3aHHBIX C YCTAHOBJIEHUEM JI0CTOBEPHOCTH
COOTBETCTBYIOIINX JAHHBIX, a TaKXe pa3MEIICHUEM WX B HH(GOPMAIMOHHBIX
cuctemax MBJIOV.

3.2. Tlog o00paboTKON TMEpPCOHANBHBIX JIaHHBIX TMOHUMAETCS MPOUYTCHHUE,



KOPPEKTHUPOBKA WJIM JOMNOJHEHUE COOTBETCTBYIOIIMUX JAHHBIX, COBEPLIACMBIC
YIIOJTHOMOUYEHHBIM JuiioM MB/IOV.

3.3. Ilox mepenaveit mepCOHANBHBIX JAHHBIX TOHUMAETCS OTIEpaLys:

® 10 aAPECHOMY Pa3MEIICHUIO COOTBETCTBYIOIIMX TAHHBIX HA HOCUTENSIX U
cepBepax, AOCTYN K KOTOPbIM UMEIOT coTpynHuku MBJIOY nubo tpetbu
UL,

e [0  pa3sMEUICHUIO  NEPCOHANBHBIX  JaHHBIX B  HMCTOYHHUKAax
JIOKyMEHTO000POTa;

e 10 onyOmukoBaHuio B uHTepecax MBJIOY mnepcoHandbHBIX MAHHBIX O
pabotHuke B CMU wim Ha cepBepax HHTEpHETA B COOTBETCTBUM C
HOpPMAaMU 3aKOHOZATEIIbCTBA.

3.4. Tlon OnOKMpOBaHMEM IEPCOHATBHBIX JAHHBIX MOHUMAETCS BPEMEHHBIH
3alpeT Ha OCYIIECTBICHUE KAKUX-JIMOO ONepalunii C NEPCOHAIbHBIMU JaHHBIMH,
KOTOpbIE HaXOJATCA B MH(POPMALMOHHBIX cucTeMax MBJIOY, B ciydasx,
IIPEIYCMOTPEHHBIX IIOJIOKEHUSMH JIOKAJIBHBIX NpaBoBbIX akToB MB/IOY un
3aKoHozaresbCcTBa PO.

3.5. ITlom XxpaHEHHEM TMEpPCOHANBHBIX MJAHHBIX ITOHUMAETCS COBOKYITHOCTH
onepauuid, HalpaBICHHbIX Ha OOECIEYEHHE IEJOCTHOCTU COOTBETCTBYIOIIMX
JAHHBIX TOCPEJICTBOM UX pa3MEIIEeHUs B UHPOPMAMOHHBIX cucTeMax MBJIOV.

3.6. Ilog nuKBUOALMENd NEPCOHANBHBIX JAHHBIX MOHUMAETCA OIEpaus IO
U3BATHUIO COOTBETCTBYIOIIMX JAaHHBIX U3 MHPOPMALMOHHBIX cucTeM MBJOY, a
TaK)Xe 00€CIEYeHUI0 HEBO3MOKHOCTH UX BOCCTAHOBIICHHUS.

4. IlopsaAIoK OCYHIECTBJIECHUSA ONEPALUIi C EPCOHAJIbHBIMH JAHHBIMHU

4.1. TlomydyeHue NEpPCOHANBHBIX JAHHBIX (JOKYMEHTOB, Ha KOTOPBIX OHHU
3a(pMKCUPOBAHBI) OCYIIECTBISICTCS HEMOCPEACTBEHHO OT COTpyaHHKa MBIOY. B
cilydae €ClId IMPEeJOCTaBICHUE COOTBETCTBYIOIINX JIAHHBIX BO3MOXKHO TOJBKO OT
TPETHUX JIML, TO COTPYAHUK JOJKEH J1aTh MTMCBMEHHOE COIIACHE Ha ITO.

4.2. MBJIOY He WMeeT TpaBa TPeOOBaTh W TMONYyYaTh MEPCOHAIBHBIC TAHHBIE
COTPYIHMKA, OTPaXAlOIIME JIMYHBIE aCHeKTbl €ro >KU3HU, PpPEITUTHO3HBIC,
NOJIMTUYECKHE, (PritocodcKre BIISAIBL.

4.3. OOpaboTKa NEPCOHAIBHBIX JAHHBIX COTPYAHUKA MOXET OCYIIECTBISATHCS
TOJIKO C €ro MUCbMEHHOIO COIVIacHsl 3a MCKJIIOYEHHEM TeX CJIy4yaeB, 4TO
npeaycMoTpensl noamn. 2—11 m. 1 ¢t. 6 3akoHa «O NMEepCOHANBHBIX AAHHBIX» OT
27.07.2006 Ne 152-@3.

4.4. Tlepenaua nepcoOHaNbHBIX JAHHBIX COTPYAHUKA OCYHIECTBISETCA C y4ETOM
cnenupUKd KOHKPETHOM MH(OPMALIMOHHON CUCTEMBI.

4.4.1. Ecmu wucnome3yercs mudpoBas WC (npennasHaueHHas IS
aBTOMaTHU3UPOBAHHON 00PaOOTKH MEPCOHAIBHBIX TaHHBIX), TO Mepeiadya JaHHbBIX
OCYLIECTBISIETCA MO 3allMUICHHBIM KaHajlaM CBSI3M, a TaKkXke Ipu
3aJIeiCTBOBAHUH CPENCTB KPUITO3AIINTEHI.

4.4.2. Eciiu ucnonsiyercss UC Ha ocHOBe OyMa)KHBIX HOCHUTENEH, TO mepeaaya



JAHHBIX OCYLIECTBISAETCA IOCPEICTBOM MEPEMEIIEHNS WM KOIMUPOBAHHUS
COJIEPKUMOIO JTaHHBIX HOCHUTENIEW NpPU yYaCTHUU COTPYIHHUKOB MPEANPUITHUA,
UMEIoIMX Jaoctynl K coorBercTByromer HMC, KOTOpBIM yCTaHABIMBAETCS
OTJEJIbHBIM JIOKAJIbHBIM MIPABOBBIM AKTOM.

4.5. briokupoBaHUE NEPCOHAIBHBIX JTAHHBIX HA MPEINPUATUN OCYIIECTBISETCA C
yuetoM crnieruduku koukpetrHoit UC.

4.5.1. Ecmu wucnomszyercss 1mdpoBas MC, To OnokupoBaHuE JTaHHBIX
OCYIIECTBIISIETCS ~ MOCPEACTBOM  3aKpbITUs  JocTyna K  (aitmam  mpu
3aJIeiCTBOBAHUH CPEICTB KPUITO3AIIMTHI.

4.5.2. Ecmu wucnome3yercs MC Ha ocHOBe OyMaXHBIX HOCHUTENEH, TO
OJOKMPOBAHME JAHHBIX OCYIIECTBISETCS TOCPEICTBOM 3aKpPBITUS JTOCTYyNa K
cootBeTcTBYytomer MC 1uist onpeneneHHbIX rpynn COTPYIHUKOB.

4.6. XpaHeHue MepCOHANTbHBIX JTAHHBIX OCYIIECTBISETCSA C YUETOM CIEeUU(DUKH
koHKpetHou UC.

4.6.1. Ecmu wucnone3yerca uudposas HMC, TO XpaHeHHE JTaHHBIX
ocymectnisiercs Ha [IK pykoBonutens u maBHoro Oyxraiarepa MBIOY.

4.6.2. Ecnu ucnonb3yerca MC Ha ocHOBe OyMa)XHBIX HOCUTEJIEH, TO XpaHEHUE
JAHHBIX OCYILECTBIISIETCS B ApXUBE OTJIENa KaJpOB.

4.7. JlukBuganusi TEPCOHAIBHBIX JAHHBIX OCYIIECTBIAETCS C YYETOM
cnenuuku koukpetHor UC.

47.1. Ecmu wucnons3yercs mudpposas WNC, To nuKBUAAUUS —JAHHBIX
OCYILECTBISAETCA nocpencTBoM ux ynainenus ¢ IIK pykoBoguTens 1 miaBHOToO
Oyxranrepa.

4.72. Ecmu wucnomedyercs HMC Ha oOcHOBe OyMaKHBIX HOCHUTENEH, TO
JUKBUJALMS  JAHHBIX  OCYLIECTBISETCA  MOCPEACTBOM  YHUUYTOXCHUS
COOTBETCTBYIOLIMX HOCHUTEJIEH C IIOMOIIBI0 CHEIUAIBHBIX TEXHHUYECKUX
CPENCTB.

5. Opranusanus 10CTyNna K NePCOHAIbHBIM JaHHBIM

5.1. loctyn K mepcoHalibHbIM JaHHBIM coTpyaHukoB MB/IOY, ne TpeOyromimii
MOJITBEPKACHUS U HE MOJICKAIINI OrpaHUYECHHIO, UMEIOT:

® 3aBCIYIOIINM;

e corpyanuku Oyxranrepuu MBJIOY;

® [efarornyeckue pabOTHUKY B MPeIesiaX CBOMX MOJIHOMOYHA;

e corpynHukd, npeaocrasupimre MBJIOY cBou nepcoHanbHbIE JaHHBIE.

5.2. JocTyn K MEpPCOHAIBbHBIM AaHHBbIM COTpyAHMKOB MBJIOY mist uHbIX JHIL
MOXXET OBITh Pa3pellieH TOJILKO OTACIbHBIM PACTIOPSHKEHUEM 3aBEIYIOIIETO.



6. O0s13aHHOCTH COTPYAHMKOB, MMEIOIIUX J0CTYI K NePCOHATbHBIM

JAHHBIM

6.1. Corpynauku MBJIOY u npyrue nuna, uMeromue A0CTYI K MEPCOHAIBHBIM
JTAHHBIM, 00sI3aHbI:

OCYILIECTBIATH ONEpally C NEPCOHATBHBIMU JAHHBIMU MPU COOITIONCHUN
HOPM, YCTAHOBJICHHBIX HACTOSIINM IOJIOKEHHUEM, a Takxke (helepalibHbIX,
peruoHanbHbIX U MyHUMNanbHbIX HITA;

uHGOPMUPOBATH CBOETO HEMOCPEACTBEHHOTrO 3aBenyromero MBJIOVY o
HEIITaTHBIX CHUTYallUsX, CBA3aHHBIX C ONEpAIMsIMH C TMEPCOHAIHHBIMU
JTAHHBIMU;

oOecrieunBaTh KOH(QUICHIMAIBHOCTh OINEpalMii ¢ MePCOHATbHBIMU
JTAaHHBIMU;

o0ecrneunBaTh COXPAaHHOCTh U HEM3MEHHOCTh TMEPCOHANBHBIX TAHHBIX B
cllyyae, €ciH BBIIOJHIEMas 3ajlada He MPEAINoaraeT uxX KOppeKTUPOBKU
WJTA JTOTIOJTHEHUSI.

7. IlIpaBa paOOTHHUKOB B 4YaCTH OCYLIECTBJICHUSA ONEpPaUil
€ MEPCOHAJIbHBIMU JAHHBIMH

7.1. Paborauk MBJIOY, nepemaBmmii NpeANnpuUATHIO CBOM IEPCOHAIbHBIC
JAHHBIE, UMEET IPABO:

Ha ITOJIYYCHHC NOCTYyIIa K COOTBCTCTBYIOIIUM JaHHBIM B J1000H MOMEHT B
HEJIAX OCYHICCTBIICHUS HCO6XOI[I/IMBIX onepaunﬁ C HUMMU,

Ha OECIJIaTHOE TOJy4YeHHE KOMUU (pailioB WM OyMaKHBIX HOCHUTENEH,
COZIepKAaIlliX MEPCOHATLHBIC JaHHbIE;

TpeboBare o MBJIOY nononHutensHoi 00pabOTKU, OIOKUPOBAHUS WIIH
JUKBUAAIMK TIEPCOHAIBHBIX JAaHHBIX, €CIU OmNepalud ¢ HUMH
MPOTUBOpEUYaT HUHTEpecaM pPabOTHUKA, OCYIIECTBISIIOTCS HE3aKOHHO, a
TaKKe B Cllydae, €CJIH MepCoHaIbHbIE JaHHbIE HEJJOCTOBEPHBI;

nonydate oT MBJIOY wunbopmanuio o aumax, UMEIONMX IOCTyN K
NEPCOHANILHBIM  JaHHBIM, a TakKKe O CTaTUCTHKE OOpameHuii K
IIEPCOHAIBHBIM JIAHHBIM C UX CTOPOHBI;

nonydate o MBJIOY unHdopmaiuio o AONOIHUTEIBHONH 00paldoTKe,
OJOKUPOBAHUH WIH JUKBUIAIAN IEPCOHAITBHBIX JTAHHBIX,
OCYIIIECTBICHHBIX 110 HHUITUATUBE MPEIITPHUITHS.

7.2. Pabornuku MBJIOY, wumeromue n0CTyn K MNEpCOHANbHBIM JIaHHBIM
COTPYAHHUKOB NPEIITPUATHSL, UMEIOT IIPABO:

Ha TPUOOpPETEeHUE MOJHOMOYMM, HEOOXOJUMBIX B IEJSX OCYIIECTBICHUS
omnepalnii ¢ IEpCOHAIIbHBIMU JIAHHBIMU;

Ha TOJIyYECHHE KOHCYJIBTAIMOHHOW MOMJIEPIKKUA CO CTOPOHBI PYKOBOICTBA
U JpPYyruX KOMIIETEHTHBIX COTPYJHUKOB B YaCTH OCYIIECTBICHUS



onepaum”d C NICPCOHAJIbHBIMHU JAHHBIMU

® Ha OTAa4yy pacHOpsSHKEHUN M HAIpaBlIEHUE MPENNUCAaHUIl COTPYyIHUKAM,
nepealoIiM TEePCOHAIbHBIMUA JaHHbIE MPEANPUATHIO, CBSI3aHHBIX C
HEOOXOAMMOCTBIO TIPEJOCTABICHUS JTOTOTHUTEILHOW WM YTOUHSIOMICH
uHbopMaIM B IENAX OOECMeUeHUsT KOPPEKTHOTO OCYIIECTBICHUS
orepanuii ¢ NepCOHAIbLHBIMU TAHHBIMH.

8. OTBeTCTBEHHOCTH COTPYIHMKOB 32 HAPYIIEHHS NMPABUJI OCYIIECTBICHUSA
onepanmii ¢ NePCOHATbHBIMU JAHHBIMH

8.1. Corpynaukun MB/IOY mnpu oCylIecTBICHUU ONEpaluil ¢ NepCOHAIbHBIMU
JAHHBIMH HECYT aJIMUHUCTPATUBHYIO, TPaxIaHCKO-TIPABOBYIO, YrOJIOBHYIO
OTBETCTBEHHOCTh 3a HApYIICHUS TMPaBWJI OCYIIECTBICHUS OMepaluil ¢
MEePCOHATILHBIMU JaHHBIMU, YCTAHOBJICHHBIX HACTOSIIIIUM MOJIOKEHHEM, a TaKXKe
HOpMamu (eiepaabHOTr0, PErMOHAIBHOTO M MYHUITUIIAIBHOTO 3aKOHOIaTEIhCTRA
PO.

8.2. IIpaBoBbIe MOCIEACTBUS HAPYIICHUI MPAaBWJI OCYIIECTBIEHUS OMEPAIUN C
MEePCOHATLHBIMU JIAHHBIMU ~ OMPENENAIOTCA MCXO[s W3 JIOKAJIbHBIX HOPM
MBJI0OY, a Takxke MojIoKEeHUH 3aKOHOo1aTeIbcTBa PD.
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